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1. PURPOSE.  The purpose of this directive is to establish a uniform procedure for coding engineering 

charges by field engineering gangs. 
 
2. SCOPE.  This directive contains information to aid in the proper coding of construction costs by field 

engineering gangs, for all projects. 
 
3. PROCEDURE.  All construction costs are to be coded as follows. 
 

A. Before authorization is received to charge time to construction activities: 
 

(1) Function 096 will be used for all work performed, except running line for and staking right-of-way.  
(2) Function 122 will be used for staking right-of-way for the purpose of acquisition and/or revision of 

right-of-way. This function should be charged to a right-of-way project number. 
 

B. After authorization is received to charge time to construction activities: 
 

(1) Function 208 will be used for all survey activities.  
(2) Function 233 will be used for all inspection.  
(3) Function 242 will be used for all office work.  
(4) Function 243 will be used for project management, by project engineers and principal assistants.  
(5) Function 246 will be used for time spent in receiving training, when it can be anticipated which 

projects the training will benefit. If there are several projects that the training will benefit, the time 
charged to each will be prorated based on the size of the project. 

 
C. When time is spent on non-project related work, Function 920 will be used. However, most time is 

related to a project, directly or indirectly, and function 920 is rarely applicable. 
 

D. Engineering charges on Federal-Aid Projects are eligible for federal reimbursement beginning with the 
date of authorization/approval by the Federal Highway Administration, as indicated on Form PR-1240 
(See Attachment A). Charges to a project before the authorization/approval date are ineligible for 
federal reimbursement.  

 
E. Care must be taken to use the correct project number when coding engineering charges. A preliminary 

engineering project number must be used when coding preliminary engineering work. A right-of-way 
project number must be used when coding right-of-way engineering or utility relocation work. A 
construction project number must be used when coding construction engineering work. Some projects 
will have only one project number for all of the expenditure classifications. Others will have one project 
number for each of the three classifications. The project engineer is responsible for seeing that the 
correct project number is used for the work being done. 

 
4. OTHER ISSUANCES AFFECTED.  This memorandum replaces EDSM NO. 111.1.1.5, dated June 15, 

1981. All directives, memoranda, or instructions issued heretofore in conflict with this directive are hereby 
rescinded.  

 
5. EFFECTIVE DATE.  This directive will become effective immediately upon receipt. 
 

P. J. FREDERICK 
DOTD CHIEF CONSTRUCTION ENGINEER 



 


